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Incident Reporting (IR) in DOEHRS-IH 
 

[1] First, find your location (a). Then, expand the + signs to IR as shown (b). Add a new IR 

with (+) (c). 

 
[2] Use a “Save and Begin Report” to begin. Ignore all other fields. 

 
  

a  

b
  

Do not modify these 
required fields 

 

c  
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[3] Populate the required fields as shown to obtain a DOEHRS ID. Ensure the Status is 

Advanced to ‘Ready for QA’ when finished, and then marked ‘Approved by QA’ for final 
completion. Who approves the IR will depend on the situation and incident. 
 

 
 
 

 

[4] Once saved, add the Potentially Exposed Population (PEP). The details of the IR may 

take some time to add. Adding the PEP may be certain to specific individuals, the unit, or a 
“generic” cohort (e.g. all personnel in Zone 6). The goal of the PEP is to define what this 
population was exposed to and for how long. You will also be asked to document if there were 
any adverse medical effects to anyone in the PEP. Great care should be used if addressing 
this and consulting your service specific Pubic Health Organization is advised. 

 
 
 
 
 
 
 
 
 
 
 
  

Address required fields 
first, the fill out the rest. 

 

Address required fields 
first, the fill out the rest. 

 

Do not leave IRs 
incomplete! 

 

First - add a name to the 
PEP, the save and get 

started.  
 

Add a roster if known. 
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Search for individuals in 
various ways. 

 

Select the person individually, and then click 
“Continue”. Double check the SSN and/or 
DOB to ensure the correct person is added. 

DOEHRS will search a large DOD database for 
personnel. The more specific the information 
provided, the easier the search will be, but 
basic information can be used as well if 
information is limited.   
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Note: If a person cannot be found using the search feature, they can still be added from the 
Other Actions drop down choices. 

 
 

Document medical 
information as carefully 
as possible, then Save 
when fished.  
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[5] Complete the rest of the PEP by documenting the Hazard(s), Controls, Risk 

Communication, etc.  

 
  

Manually add the required 
information and save when 
finished.  
when fished.  

 

Using the icon here to 
search on the Hazard of 
concern.  
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[6] Complete the rest of the IR as shown and carefully address the following: 

 

 

 
 
 

 Overarching Risk Communication that 
was conducted 

 Relevant Points of Contact when 
fished.  

 

A need for follow on 
medical surveillance? 

 

 If samples or surveys were added to DOEHRS-IH in the EH, 
IH, or Radiation modules they can be associated via a 
linkage to the IR. 

 Attach documents as necessary.  
 


